
CHARITY OUTREACH PROGRAM
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Connecting our donors with our charities



What is the Charity Outreach Program?

 Charity fairs

 Speaking events

 Site visits



How the Program Works

 Step 1: Request is made online



How the Program Works

 Step 1: Request is made online (continued)
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How the Program Works

 Step 2: Email sent from MANAGE



How the Program Works

 Step 3: Charities scheduled by Charity Outreach 

Coordinator



How the Program Works

 Step 4: Checking status



How the Program Works

 Step 4: Checking status (continued)
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Checking Event Status

 New event request

 Charity approval pending

 Event scheduled

 Event canceled by agency

 Event completed
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How the Program Works

 Step 5: LE reports back to Charity Outreach 

Coordinator



Notes About the Program

 7-day notice

 Contacting charities

 Requesting specific charities

 When charities do not show up
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