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CFC Overview and Campaign Plan




What is CFC?

A

Federal workers have participated in this national workplace giving effort for
more than 40 years

President Kennedy initiated a formal national giving program for Federal
employees in 1961. Since then, the CFC has evolved intothen at i on o0 s
leading workplace giving program

No other annual employee giving program raises as much money for charity

Raised $62.7 million in 2008 in the National Capital Area for local,
national and international charities

More than 349,000 military, civilian and postal workers are employed
by the Federal government in the National Capital Area. Of those
employees, nearly 150,000 people (42.3%) made a gift or pledge to
CFCNCA last year

2009 Campaign Dates: September 1 through December 15




Why Give?

I

A

As a Federal employee, your spirit of public service empowers you to
help make the world a better place

You direct your pledge to those organizations you are most passionate
about supporting

Giving through the CFC is unrestricted and allows more of your pledge to
go directly to the good work of the organization

With strict oversight from a local committee of Federal employee
volunteers, the CFC maintains the highest levels of integrity and
transparency for the program, accounting for every dollar pledged

Making your pledge through payroll deduction and online pledging tools
provides an easy and convenient way to participate I no matter the
amount of the contribution



2009 Campaign Goal

N
2009 CFCNCA GOAL
$64 MILLION

2008 goal = $61 million

Total raised = $62.7 million



2009 CFCNCA Campaign Theme

COMPASSION
- INDIVIDUALS

P 'WER

F COMMUNITY

4 Promotes the individual choice of donors to support personally relevant
causes, while emphasizing the benefit of participation in a collective effort

4 Highlights the generosity and strength of the Federal workforce




Role of the Campaign Coordinator




Role of Campaign Coordinator

S
4 ldentify Keyworkers

¢ Critical for campaign success

¢ One Keyworker for every 10-14 employees
4 Coordinate campaign resources and supply distribution
4 Collect Pledge Form Carriers (Form 100)
4 Access MANAGE to:

¢ Prepare Deposit Form (Form 200)

¢ View online reports
4 Prepare and submit Deposit Bag Form (Form 300)
4 Distribute Eagle and Double Eagle Award Pins



Coordinate Campaign Resources and
Supply Distribution

A Supplies for the Keyworker:

¢ Keyworker Kit

A Includes Volunteer Handbook, Pledge Form, Pledge Form Carrier (Form 100), Thank You card and
CFCNCA Calendar

< Posters

A Supplies Keyworkers must distribute to employees:

. Before pledge

A Pledge Form

A Campaign Cards

A Catalog of Caring (print version: only upon request; online searchable version:
www.cfcnca.org)

¢ After pledge

A Thank You card
A Nl Give to CFCo sticker

A Eagle & Double Eagle Award Pins (when applicable)



Pledge Processing Procedures



Pledge Form Flow
S

Form 300
Deposit Bag

CFCNCA Deposit Form (Form 200): 12345
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Form 200
Deposit Form

Pledge Form Form 100
Pledge Form Carrier
Deposit Drop
/w\ ~ Form 400 Locations
(Misrouted Yellow or CFCNCA Office
Form 150 Copies)
Returned

Special Events
Proceeds Form

Secure Transport

Deposit/Audit



Pledge Form Carrier (Form 100)

KINO S31d09 LIHM

KINO $31d09 MOTIIA

KEYWORKER'S SUMMARY

TO:

Campaign/
Unit Coordi Phonef{__ _)___-___ _
Dep: m
FROM:
¢ ‘ Phonef{__ _)___-___ _
Office/Division/ Branch / Section
CFC Reporting Number Date
NUMBER  [GFERCA Audiior Usa drly AMOUNT GFGHCA Audior Usa Oy,
of @ifts
Gifts by Payrod Deduction 3
Gilts by Gash / Gheck. 3
Number of Confidenial Gifts [0 HOT CPEN
[R0NIT cpan ot IE arveepar) Contdantil G Envwlopes
Special Events Procecds 3
TOTAL _ [
Number of EAGLE
ANARD Contribartors
hNumber of DOUBLE EAGLE
ANARD Contriburtors
Do notwrks n shadd spacs.

INSTRUCTIONS FOR KEYWORKER’S SUMMARY

1. Use the information from the WHITE copies of the pledge forms to tally
your results above.

2. Photocopy your completed Keyworker's Summary for your records.

3. Staple any confidential gifts in their own sealed envelopes to the top
right-hand corner of this envelope.

4. Limit the number of pledge forms in each envelope to 10.
See instructions on reverse for inserting pledge forms into pockets.

5. If necessary, account for any contributions collected at special events
by completing the Special Events Proceeds Form. Insert the completed
form clipped to the event funds.

. SEAL THIS ENVELOPE.
. Give the Pledge Form Carrier to your Campaign/Unit Coordinator.

- @

Thank you for volunteering your time to help others.

If you have any questions,
please contact your Campaign/Unit Coordinator.

Store securely to protect personal information.

WHITE coriEs onLY

FROM PLEDGE FORMS ARE INSERTED INTO THIS POCKET
CONFIDENTIAL GIFTS, IN THEIR OWN SEALED ENVELOFPES,
REMAIN STAPLED TO THIS POCKET.

ALWAYS STORE PLEDGE INFORMATION SECURELY.

STEPS

1. Remove the WHITE copy from each pledge form. The WHITE copy is
the “official” copy used for auditing purposes.

2. Use the information from the WHITE copies to tally your results on the
Keyworker's Summary (See other side of this Pledge Form Carrier).

2. Attach the contributor’s cash or check to the WHITE copy of the
contributor's pledge form.

4. Do not consolidate the cash/checks into one personal check.

5. Insert the WHITE copy from each pledge form into this pocket

whether the contribution is by payroll deduction or cash/check.
Limit the number of pledge forms in each pocket to 10.

Proceed to Step 6 below:

YELLOW cories oNLY

FROM PLEDGE FORMS ARE INSERTED INTO THIS POCKET
DO NOT PUT CHECKS OR CASH IN THIS POCKET!

STEPS (continued)

6. Make sure that each YELLOW copy has been signed by the contributor
1o autherize your agency’s payroll office to make the deductions
specified. I a contributor is making a contribution by check or cash, a
signature is not needed.

7. Remove the YELLOW copy from each pledge form.
It a cash or check gift is made, return the YELLOW copy, along with
the blue receipt copy, to the contributor.

B. Verify that each YELLOW copy included in this pocket is for a payroll
deduction pledge before you insert it into this pocket.

9. Give this Pledge Form Carrier to your Campaign/Unit Coordinator
when it is ready. This pocket will be detached by your Team Captain or
Coordinator and sent to your department’s or agency's payroll or finance
office. Payroll copies always remain in your agency’s payroll office.
10. Give the BLUE copy of each pledge form to the appropriate
contributor and thank them on behalf of CFCNCA and all those who will
benefit from their gift.

11. Discard the pledge form covers.

KINO 31409 JLIHM

AINO 3105 MOTTIA




MANAGE via www.cfcnca.org and
_ https://manage.cfcnca.orc




